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The following Template provides the information required for a proponent prepared Environmental Scoping Document (ESD) that proponents can use or adapt to suit corporate branding. Refer to the EPA’s Instruction: How to prepare an Environmental Scoping Document for further information. 
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Invitation to make a submission
[The following text is to be inserted at the beginning of a proponent’s ESD (if public review of ESD is required)].
The Environmental Protection Authority (EPA) invites public submissions on the draft Environmental Scoping Document (ESD) for this proposal.
Proponent Name proposes brief description of proposal. The draft ESD has been prepared in accordance with the EPA’s Environmental Impact Assessment Practice Guide Assessment of Proposals in Western Australia under Part IV of the Environmental Protection Act 1986. The draft ESD outlines the work required and key areas of focus for the environmental review. The proponent will undertake this work and the information will be used to prepare an Environmental Review Document.
The draft ESD is available for a public review period of X weeks from DATE, closing on DATE. 
Why write a submission?
The EPA seeks information that will inform the EPA’s consideration of the likely effect of the proposal, if implemented, on the environment.
The EPA will use the information in the submissions to identify any additional preliminary key environmental factors/issues and the type and extent of any additional work for the environmental review that should be included in the ESD.
Submissions will be treated as public documents unless provided and received in confidence, subject to the requirements of the Freedom of Information Act 1992.
Why not join a group?
It may be worthwhile joining a group or other groups interested in making a submission on similar issues. Joint submissions may help to reduce the workload for an individual or group. If you form a small group (up to 10 people) please indicate all the names of the participants. If your group is larger, please indicate how many people your submission represents.
Developing a submission
The draft ESD specifies the key content and indicative timing of the proponent’s environmental review. The ESD outlines the preliminary key environmental factors, any specific work required and key areas of focus for the environmental review.  The likely environmental impacts and the proposed management measures will be addressed in the Environmental Review Document after the proponent undertakes the studies outlined in the ESD.
You may agree or disagree with, or comment on, the general issues discussed in the draft ESD or on specific elements.
When making comments on the draft ESD:
Suggest other preliminary key (i.e., most important) environmental factors and/or any additional work you consider would be appropriate.
Clearly state your point of view and give reasons for your conclusions.
Reference the source of your information, where applicable.
Suggest recommendations or alternatives.



What to include in your submission?
Include the following in your submission to make it easier for the EPA to consider your submission:
your contact details – name and address
date of your submission
whether you want your contact details to be confidential
summary of your submission, if your submission is long
list points so that issues raised are clear, preferably by environmental factor
refer each point to the page, section and if possible, paragraph of the draft ESD
attach any reference material, if applicable.  

Make sure your information is accurate.
The closing date for public submissions is: DATE
The EPA prefers submissions to be made electronically via the EPA’s at https://consultation.epa.wa.gov.au.
Alternatively, submissions can be:
posted to: Chair, Environmental Protection Authority, Locked Bag 10, Joondalup DC, WA 6919, or
delivered to: Environmental Protection Authority, Prime House 8 Davidson Terrace, Joondalup Western Australia 6027.

If you have any questions on how to make a submission, please contact EPA Services at the Department of Water and Environmental Regulation on 6364 7000.



Content of the Environmental Scoping Document 

[The following information is required to be included in an ESD]

Introduction
The Environmental Protection Authority (EPA) has determined that the above proposal is to be assessed under Part IV of the Environmental Protection Act 1986 (EP Act).
The Environmental Scoping Document (ESD) prescribes the key content and indicative timing of the environmental review, consistent with s. 40(3) of the EP Act.
The EPA also prescribes the form, content and procedure of the review (consistent with s. 40(3) of the EP Act) in the  EIA Practice Guide and the Instructions and Template: How to prepare an Environmental Review Document. The proponent is required to undertake the environmental review in accordance with these procedures and instructions.
Proponent name (the proponent) has prepared this draft ESD in accordance with these procedures.
[Include any proposal-specific requirements, if relevant]
Table 1: General proposal and proponent information 
	Proposal information

	Proposal name 
	

	Proponent
	

	Assessment number
	

	Local Government area
	

	Public review period
	Environmental Scoping Document – 2 weeks 
Environmental Review Document – 4-12 weeks

	EPBC reference no
	


1.1 Indicative timing of the environmental review
Table 2 sets out the indicative outline of the timing of the environmental review (indicative timing) agreed between the EPA and the proponent. 
Table 2: Indicative timing of the environmental review 
	Key assessment milestones

	EPA approves Environmental Scoping Document
	Date

	Proponent submits first draft Environmental Review Document
	Date

	EPA Services review the first draft Environmental Review Document
(6 weeks from receipt of ERD)
	Date

	Proponent submits revised Environmental Review Document
	Date

	EPA Servies reviews revised Environmental Review Document and authorises for public review (if public review required)
(4 weeks from receipt of revised ERD)
	Date

	Proponent releases Environmental Review Document for public review for 4-12 weeks
	Date

	Close of public review period
	Date

	EPA provides Summary of Submissions
(3 weeks from close of public review period)
	Date

	Proponent provides Response to Submissions
	Date

	EPA reviews the Response to Submissions
(4 weeks from receipt of Response to Submissions)
	Date

	EPA prepares draft assessment report and completes assessment
(6 weeks from receipt of final information received for assessment)
	Date

	EPA finalises Assessment report (including two-week consultation on draft conditions) and gives report to Minister
(6 weeks from completion of assessment)
	Date


1.2 Commonwealth Government approvals
The Proposal has been referred and determined to be a controlled action under the Environment Protection and Biodiversity Conservation Act 1999 and is being assessed under a Bilateral Agreement between the Commonwealth of Australia and the State of Western Australia made under section 45 of that Act or an accredited process under section 87 of that Act. The relevant Matters of National Environmental Significance (MNES) for this proposal are:
[list the relevant MNES as per the Commonwealth’s controlled action determination.  For example, listed threatened species and communities (s18 and 18A)]
This draft ESD includes work required to be carried out and reported on in the Environmental Review Document in relation to MNES. The Environmental Review Document will also address the matters in Schedule 4 of the Environmental Protection and Biodiversity Conservation Regulations 2000. 
MNES that may be impacted by the Proposal will be identified and the potential impacts on these matters addressed within each relevant preliminary environmental factor identified in Table 2. Proposed offsets to address significant residual impacts on MNES will also be discussed in the Environmental Review Document.

Form and content (required work) 
The EPA requires that the form and content of the report on the environmental review required under section 40 of the EP Act is in accordance with the Instructions and Template: How to prepare an Environmental Review Document.
[Include any proposal-specific form requirements, if relevant.]

The EPA also requires that the environmental review includes the proposal specific additional content outlined in Section 2.
2.1 Preliminary key environmental factors
The preliminary key environmental factors to be addressed in the ERD are:

1. x
2. y
2.2 Specific and/or additional work required for assessment of key environmental factors
Table 3 outlines the proposal specific and/or additional work required as it relates to preliminary key environmental factor/s for the proposal.  
Table 3: Proposal specific and/or additional required work
	

	All Environmental Factors

	Required work:
Work to be consistent with the requirements in the Instructions and Template: How to prepare an Environmental Review Document.
Work required to inform the ERD will be conducted in accordance with the requirements of the most recent EPA Environmental Factor Guidelines and Technical Guidance at the time the ERD is published for each preliminary key environmental factor, and a consolidated report of the surveys and/or investigations undertaken will be provided for each factor.

	Preliminary Environmental Factor 1

	Required work:
1. Specific technical studies or investigations? to assess likely outcome on x value, and whether it is consistent with the EPA factor objective
2. Peer reviews of scope, methodologies, findings, conclusions?
3. Any specific management plan that is considered needed, and the reason it is needed? (such as because it is a DMA EMP such as a mine closure plan, or a EMP to describe how monitoring can be done.  Note the EPA’s preference is for assessment of and conditioning of outcomes, not EMPs, so only require EMPs where specifically needed)
4. Any specific additional requirements for offsets for this factor?


	Preliminary Environmental Factor 2

	Required work:
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. Task 1
13. Task 2
14. Task 3





2.3 Cumulative impact assessment – scoping of activities, boundaries and environmental values for relevant environmental factors

Table 4 outlines the required items to be addressed in the cumulative impact assessment.  If through the preparation of the ERD additional values are identified these should be included in the CIA. 
Table 4: Cumulative impact assessment requirements
	All Environmental factors

	Required work:
· Boundaries of assessment – 
· Environmental values – 
· Activities considered – 

	Preliminary Environmental Factor 1

	Required work:
· Boundaries of assessment – 
· Environmental values – 
· Activities considered –

	Preliminary Environmental Factor 2

	Required work:
· Boundaries of assessment – 
· Environmental values – 
· Activities considered –



2.4 Matters of National Environmental Significance
If the EPA is assessing the proposal under the assessment Bilateral Agreement (or as an accredited assessment) the proponent must address the requirements in the Instructions and Template: How to prepare an Environmental Review Document. Other additional requirements include:



Appendix 1 – Figures 
Figure 1:	Proposal location

Appendix 2 – Policy and Guidance

All factors (where relevant)
EPA policy and guidance 
· Statement of Environmental Principles, Factors and Objectives (2023)  
· Instructions on how to prepare Environmental Protection Act 1986 Part IV Environmental Management Plans (2024) 
· Instructions for the preparation of data packages for the Index of Biodiversity Surveys for Assessments (IBSA) (2021) 
· Public Advice: Considering Environmental Offsets at a Regional Scale (2024) 
Other policy and guidance 
· Environment Protection and Biodiversity Conservation Act 1999 Environmental Offsets Policy, (Department of Sustainability, Environment, Water, Population and Communities 2012) 
· WA Environmental Offsets Policy (Government of Western Australia 2011) 
· WA Environmental Offsets Guidelines (Government of Western Australia 2014) 
· WA Environmental Offsets Template (2014) 
· Guideline for Preparing Mining Development and Closure Proposals (DEMIRS 2025) 

Key Environmental Factor 1
EPA policy and guidance 
· 
Other policy and guidance 
· 
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